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Environment

Security

Civil / Political

Damage to Own 

and Work site

Reputation-Media Legal Ramification / Compliance

Serious injury onsite/offsite (incl 3

rd

party) or Near Miss with same 

potential affecting work 

performance in the longer term 

such as prolonged Absence from 

workwork absence

Damage assessed 

to be long term 

(Years)

Actions resulting 

in operations 

HALTEDand 

possible 

evacuation: 

tier 1 & 2 staff

Some damage To 

own sites and 

work sites –

LIMITS 

operations

<24 hours

National Impact: National 

Public concerns; Extensive 

attention in national media; 

Effects on regional/national 

policies

Significant prosection and/or fines, 

serious litigation

One or more fatalities onsite or 

offsite(includes 3rdparty)

Breakdown of law 

& order; 

evacuation of all 

staff

Very serious 

damage to own 

and work sites -

Operation 

HALTED

>24 hours

International Impact:

International public including 

Attention In international 

media. Prosecution & heavy 

fine by regulator

Prosecution, Very high fines, 

potential jail terms for executives, 

prolonged multiple litigation

Lost Time Injury (LTI) or near 

miss with same potential 

affecting work performance 

resulting in A need to take 

day(s) to Fully Recover.

Damage assessed 

to be medium term 

(Months)

Military / Civil 

action impacting 

on day-to-day 

operations

Significant 

damage To own 

and work sites -

No impact on 

operations

Considerable impact: 

Regionalpublic concern, 

extensive adverse attention in 

local media; slight national 

and/or local and regional 

political attention

Significant breach of Act/Regulation 

requiring report to authority with 

prosection and/or fines possible, 

minor litigation

Minor injury or health effectS 

including Medical Treatment 

Case (MTC)affecting work 

performance such as 

restriction to activities (e.g. 

Restricted Work Case)

Damage assessed 

to be short term 

(Weeks)

General unrest; 

Potential to cause 

minimum 

disruption to day-

to-day operation

Minor damageto 

own sites

Limited Impact: Some local 

public concern; Some local 

media and/or local political 

attention

Breaches of Act/Regulation, 

possible Compliance Notice issued 

by authority

Single injury or health effectS 

including First Aid Case (FAC);

not affecting Work 

performance 

Negligible damage 

to the 

environment. 

Temporary impact 

(Days)

Poor relationship 

between ISS and 

the community

Minor damage (no 

insurance claim

likely) to own sites

Slight Impact:

Public awareness May exist 

but there is no Public concern

Minor non-compliances
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1

LOW
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15

A B C D E

RARE UNLIKELY POSSIBLE PROBABLE ALMOST CERTAIN

LIKELIHOOD

May happen only in 

exceptional 

circumstances.

(Unheard of in the 

industry)

Could happen at 

some time.

(Has occurred in 

the industry)

Might occur 

occasionally.

(Incident has 

occurred once or 

twice in the 

Country / Group)

Will probably 

occur in most 

circumstances.

(Has occurred 

several times in 

the Country / 

Group)

Expected to occur in 

most circumstances.

(Happens several 

times at the 

location / site)

20-25 HIGH

ACT IMMEDIATELYOR WITHIN 24 HOURSto lower the risk to an acceptable level or as low as 

reasonably practicable.

11-19 MEDIUM ACT WITHIN 21 DAYSto reduce the risk to an acceptable level or as low as reasonably practicable.

1-10 LOW ACT WITHIN 60 DAYSto reduce the risk to an acceptable level or as low as reasonably practicable.

Risk

Level

Risk Score Timeframe for Implementation of Control Measures

HIGH No later than 7 calendar days post risk control implementation

MEDIUM No later than 45 calendar days post risk control implementation

LOW No later than 90 calendar days  post risk control implementation

Risk

Level

Risk Review Timeframes


	EMERGENCY PREPAREDNESS RISK ASSESSMENT
	052F

(September 2020)



	DETAILS

	Risk Assessment Title  (e.g. Name of equipment, plant, task, place, activity/task)
	
	Risk Assessment No.
	R A 

	Division:
	
	Reason for Risk Assessment
	 FORMCHECKBOX 
   New Site or Task
	Revision No.
	

	Contract:
	
	
	 FORMCHECKBOX 
   Incident Investigation
	Assessment Date:
	

	Site Name:
	
	
	 FORMCHECKBOX 
   Hazard Identification
	Review Date:
	

	Have there been any related incidents? 
	 FORMCHECKBOX 
  NO
 FORMCHECKBOX 
  YES
	If YES consider incidents details as part of the risk assessment below.
	
	 FORMCHECKBOX 
   Regulated Risk
	

	
	
	
	
	 FORMCHECKBOX 
   Other (specify)
	

	Are there any potential emergency situations which may arise? 
	 FORMCHECKBOX 
  NO
 FORMCHECKBOX 
  YES
	If YES ensure it is addressed as part of the risk assessment below. 
	References:   e.g. Acts, Regulations, Codes of Practice, SDS reference, Management System procedures, Industry standards, Incident/Hazard reference number etc.
	

	HAZARD IDENTIFICATION

	OPERATING CONDITIONS

	Operating Days:
	
	Operating Hours:
	
	Assembly Point:
	
	Backup Assembly Point:
	

	Likely number of employees, workers, visitors, etc. on site at one time:
	
	No. of Evacuation Wardens:
	
	No. of First Aiders:
	

	Shifts
	Day Shift/

Shift 1
	Nightshift/

Shift 2
	Shift 3
	Other shift arrangements (specify) 

	Do workers work in isolated areas?
	
	
	
	

	Do workers work alone?
	
	
	
	

	Do workers have telephone access?
	
	
	
	

	Other relevant details relating to operating conditions:
	

	What are the adjoining properties e.g. Power Plant, Schools, Airports, petrol stations, railway lines, etc.?
	

	BUILDING CONDITIONS AND SYSTEMS

	Building Conditions:
	Size of building (m2):
	No. of levels:
	Access between levels:
	No. of Emergency Exits:
	Traffic Management Arrangements:

	Fire Detection & Suppression Systems
	Fire Sprinkler system
	
	Fire hydrants
	
	Fire hose reels
	

	
	Fire extinguishers
	
	Fire supp. blankets
	
	Smoke detectors
	

	Communication & Alarm Systems
	Public Address System
	
	Telephone(s)
	
	Other comm. systems
	

	
	Break glass alarms
	
	EWIS
	
	
	

	Emergency Lighting & Power Systems
	Emergency Exit Lighting
	
	Emergency Lighting
	
	Generator
	

	
	
	
	
	
	
	

	POTENTIAL EMERGENCY SITUATIONS

	Emergency Situation
	Yes
	No
	Comments

(i.e. when and where it is happening?)
	Emergency Situations
	Yes
	No
	Comments

(i.e. when and where it is happening?)

	Fire / Explosion
	
	
	
	Building invasion / Armed intrusion
	
	
	

	Bomb threat / Suspect package
	
	
	
	Terrorism
	
	
	

	Medical Emergency / First Aid
	
	
	
	Damage to buildings – vehicle impact/natural disasters
	
	
	

	Hazardous Chemical spill / leak
	
	
	
	Emergency situations at adjoining properties e.g. building or grass fire, chemical leak
	
	
	

	Biological exposure
	
	
	
	Emergency situations off-site e.g. Transport / Motor Vehicle Accident, Industrial Accident
	
	
	

	Cyclones / severe weather / storm damage
	
	
	
	Toxic Emissions
	
	
	

	Flood
	
	
	
	<insert other emergency situation>
	
	
	

	Earthquake
	
	
	
	<insert other emergency situation>
	
	
	

	Security Breach / Civil disturbance
	
	
	
	<insert other emergency situation>
	
	
	

	EMERGENCY MANAGEMENT DOCUMENTS

	Do any emergency management documents which exist that may assist or need to be taken into account during the risk assessment process?

	Reference
	Yes
	No
	N/A
	List references (include document name & number, author, date, etc.)

	Control Plans for the Emergency Situation
	
	
	
	

	Control Plans for similar Emergency Situations
	
	
	
	

	Previous Risk Assessments for this Workplace
	
	
	
	

	Risk Assessments for similar Workplaces
	
	
	
	

	Current Fire Safety Statement 
	
	
	
	

	If site is a Client site, is there a Client Site Emergency Plan
	
	
	
	

	Other forms of guidance material –

(e.g. Training, Manuals, Codes of Practice, Industry Standards)
	
	
	
	

	RISK ASSESSMENT

	List the specific Potential Emergency Situation details and any deficiencies in the Building Conditions and Systems and conduct a risk assessment using the Risk Matrix.

	
	STEP 1
	STEP 2
	STEP 3
	STEP 4
	STEP 5

	
	AREA / PLANT /

PROCESS / IMPACT 
	HAZARD/IMPACT

What could happen?
	POTENTIAL RISKS

How could this happen?
	EXISTING CONTROLS

What do we have in place to help minimise the risk?
	Risk Score
(1-25)

With existing controls
	FURTHER CONTROLS

Additional controls needed to further minimise the risk.

	Residual Risk Score
(1-25)

With additional controls

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	etc
	
	
	
	
	
	
	

	CORRECTIVE ACTIONS

	Complete action plan below to implement additional controls strategies needed to further minimise the risk.

	List the corrective actions
	Priority
(H, M, L)
	By Whom
	By When

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	etc.
	
	
	

	Transfer all HIGH Risk Corrective Actions (as a minimum) into Corrective Action Register


	Sign Off

	RA Team
	Name
	Job Title
	Signature
	Date

	Team Leader
	
	
	
	

	Team Member
	
	
	
	

	Team Member
	
	
	
	

	I take responsibility for ensuring all corrective actions are completed and followed up to review effectiveness.

	Manager:

Name, position and signature
	Date:

	Team Leaders Comments

	

	HSE Manager:

Name and signature
	Date:

	Comments:
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